Fort Worth ISD

Video Request Form

Fort Worth

INDEPENDENT SCHOOL DISTRICT

Assignment Name: PO Number:

When: XXXXXXXX-000
Event Location Name

Where:

1234 Main Street, Fort Worth, TX 76107

Assignment Description:

¢ Link

How to change the link on the left: Go to Tools > Edit PDF. Find the box that says Link and highlight
the word Link. Right click on the text > Edit Link. Under the Appearance tab, Link Type should be
Invisible Rectangle. In the same dialog box, click Actions > Open a web link > Edit. A dialog box will
pop up to paste a new URL. Click ok to close the URL box and ok again to close the dialog box.
Click Close in the top right to return to filling in the form. Save document with a new file name.

O Editing Required

Brief info - or maybe instructions for how y'all will talk about this later

Communications Contact: Name Number Email
On-site Contact: Name Number Email
Requestor: Name

Parking information:

More info about the Link section above: if you have no URL, go to Tools > Edit PDF and just delete
the word and the link icon. Or if the URL is short and will fit, feel free to use that in place of "Link"

Arrival time for videographer:

How long is videographer required to stay?

Video will be used for:

O District website
O Presentation

O Social Media O Marketing
O Event O All of the above

O News Story

Must-Get shots and interviews:

O Campus Exteriors

Note about email links: To make your email addresses clickable, go to Tools > Edit PDF, go to Link >
Auto-Create Web Links from URLs to make the new links. To check your work, go to Link > View
Web Links to view the whole list of links that are in your document.

Send invoice to:

Fort Worth Independent School District OR:

Accounts Payable Department Angela.Garcia@fwisd.org
100 N. University, Suite NW 140-E CC: Scott. Juvette@fwisd.org
Fort Worth, Texas 76107

Deadline:

Submit video to:

Name Email

Have additional questions about your assignment? Contact the FWISD Communications Department at 817.814.1930.
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