
 

 
 

C u s t o d i a n  o f  R e c o r d s   
 

 

In implementing the Local Government Records Act, school personnel who are Custodians of Records (COR) shall, 
cooperate with District Records Management Department (DRM) in carrying out the policies and procedures 
established by the District for the efficient and economical management of records and in carrying out the 
requirements of the Act. 

The designee will be the first contact for DRM, and will adequately document the transaction of District business 
and the services, programs, and duties for which they and their staff are responsible. Maintain the records in their 
care and carry out the preservation, microfilming, destruction, or other disposition of the records in accordance 
with the policies and procedures of the District's Records Management Program.     
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