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Introduction

In this QRG, users will learn how to log into
Flip, create a Flip Group, create a Flip Topic,
adjust optional settings, and share a Topic with
students.

Logging into Flip
1. To access Flip, log in to

Classlink/Launchpad, locate and click
the Flip (Staff) app.

Flip (Staff)

2. Choose and click either the Microsoft or
Google teacher account to sign in.
Remember, the Microsoft user is
firstname.lasthame@fwisd.org, and the
Google user is
firstname.lasthame@teachers.fwisd.org.
It is best to stick with the same user
credentials to sign in each time.

Sign in Y

or

/

=' Continue with Microsoft

S Continue with Google

3. Type in the user’s FWISD active
directory password. Once the user’s
credentials have been authenticated in
Flip the first time, the user should be able
to login each time with a single-sign-on
(without typing in credentials each time)
through Classlink.
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Creating Groups in Flip

Groups make it easy to organize and share a
collection of Topics with students.

1.  To create a new Group in Flip, click the
blue add Group button on the dashboard.

2. Inthe Group details, name the Group.
Users also have the option to edit the
theme by choosing or uploading an
image. Users can also choose to share
the Group by email, username, or Google
Classroom.

Create Group

3 Settings

B Details

B Email or domain & Username © Google Classroom

3.  After editing the Group details, click the
Create Group button at the bottom..

=

4. It will then prompt users to add members
to the Group. Click Continue to share the
Topic link with students at a later time.

| Continue, I'll do this later |
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Optional Topic Settings

There are optional settings that can be
adjusted within Topics to fit the needs of the
class.

Creating Topics in Flip
Topics are prompts or discussion questions

that can be created for students to respond to
and record in a Flipgrid video.

1. Now that a Group has been created, a 1.

Topic can be created within that Group.
To create a new Topic, click the add

To access Topic settings, click on the
Settings tab when in Create Topic or Edit
Topic modes.

Topic button in the selected Group.

Edit TOpiC Details | £ Settingsl

= :

2. Inthe Topic Details, users can name the
Topic and give it a description; there
are additional options to adjust the

Users can adjust the Topic, Response,
Camera, and Guest Password (Optional)
Settings from the drop-down menus.

To adjust any of

recording time, add mgdia, and add Edit Topic ;‘;‘:J:;s‘fc"ck - Details ¥ Settings
attachments to the Topic. the drop-down
Topic v
Topic Status

B Details @ Settings

Create Topic

Add a title to the

Active

Topic here.
* Title
@ Moderate videos and comments

Add a title for your Topic - Moderation is off. Turn on moderation to Recording Time
Add a description of i 1 minute 30 seconds v
i the Topic to the for your Topic
Description . .
rich-text editor here.
B L U & 1‘. This is where you will 0 /1000 Comments Closed Captions
- rere p provide your learners Video and Text Comments b4 English (United States) ¥
SK G question to start your aiscussion - =
with prompts and To adjust any of the Response, Camera, &
clear instructions on Password settings, click on the drop-down
how you would want menus to expand. Then use the toggles to 2d
them to respond. enable or disable the settings.
Allow attachment links p# likes on videos
Topic media Recording Time
Allow download and share Display view count
WD E 6 E F 1 minute 30 seconds v
Adjust the
¢  Add attachments Add any media maximum
to the Topic recording time of -
Guest password (optional) ~

such as videos,
images, emoji,

Add any
attachments

to the Topic
here.

3.  After adjusting the settings, click the

Click here t
aiher Update Topic button at the bottom.

save the
Topic

Update Topic
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Sharing a Topic
Topics can easily be shared with classes in a
variety of ways.

1. To share a Topic, click the Topic that
needs to be shared.

Hello, 1 am... - .
@ Moderated - 0 Rffponses Jan3, 200 2 O ©ave

2. Inthe upper right corner, click the Share
button.

Join Code: déel6c95 [:D,, @,

3. Within the Share this Topic window, the
user will have the following options to
share this Topic with students:

Copy and paste a URL link.

Copy and paste a QR code.

Share to Google Classroom.

Copy the code to a website.

Share to MS Teams.

Share to Remind.

Post to Twitter.

Noabkowbd=

\ Share this Topic

Share Hello, | am... with your learning community.

flipgrid.com/ d6e16c95 Copy

Copy and shar ﬂ26 link to vte peopl c4r! res Loﬁto your T@ 7-

lalal« oo

» Who can access this Topic?
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4. Students can log into Flip through
Classlink/Launchpad and then join a
teacher-created Flip Topic using the Join
Code located at the top of the Topic Details

page.

Join Code: dée16c95 [Memberview] 0 &

5. After students record responses to the
Topic, the teacher will see the recordings
populate at the bottom of the Topic in a grid.
Students will also be able to see each other’s
responses.
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