Fort Worthl

INDEPENDENT SCHOOL DISTRICT

1. Go to the Travel website - https://www.fwisd.org/domain/2003

9/27/2023
Travel
Travel « Updated mileage distance to DFW and Love Field from District Service Center
8/25/2023
HOMEPAGE « New Cost Estimator released for Employee travel
SMEFrEE ST e a + GSA Rates for trips beginning 10/1/2023 and forward are released
\':?F‘DERII.;AEVSIED';IVA‘” ON/AIRLINE TICKET
REGISTRATION REQUISTIONS 1/3/202 910 Ghanges
TRAVEL FoRMS
« Changed mileage rate to $0.655
HOTEL RESERVATION/AIRLINE TICKET NCOMING TRAVEL FORM 8105
INFORMATION

FWISD TRAVEL MANUAL
TRAVEL FORMS RENTAL CARS AND MILEAGE RATES
INCOMING TRAVEL FORM 9105 VILEACE RENBLRSENENT
FWISD TRAVEL MANUAL TRAVEL FORMS

OTHER TRAVEL INFORMATION < “ New Cost Estimator for trips beginning AFTER 10/1/2023 >

MILEAGE REIMBURSEMENT

= New Cost Estimator Process

= Travel Cost Estimator/910 Student Travel Form for trips beginning AFTER

10/1/2023

2. Select Travel Forms.

3. Then New Cost Estimator for trips beginning AFTER 10/1/2023 — it will open to the Cost
Estimator.

Gileage Rates 1-1-2023 GSA Rates 10-1-2023 Cost Estimator

4. Select Mileage Rates Tab.

Mileage Rate (per mile) | 50.655 ‘
| CITY MILES AMOUNT

Any City farther than 400 miles away

(500 sound trp) 800 $524.00

Abilene 308.82 $202.28

Addison 81.26 §53.23

Amarillo £82.28 $446.89

Ardmore, OK 210.7 $138.01

Aslington 31.82 .

Austin 373.8 C s )
Beaumont 626.7 T ———
Belton 254.8 $166.89 \
Breckenridge 241.86 515842
Bridgeport 106.26 $69.60

Carrollton 70.4 546.11

Cisco 2204 514436

College Station 34402 $22533
Commerce 198.02 $129.70

Corpus Christi (806.98) 800 $3524.00
Corsicana 155.74 $102.01

5. If the traveler is going to Austin, Texas, find Austin and look in theMast column — Amount.
6. Select the Cost Estimator Tab.

Mileage Rates 1-1-2023 GSA Rates 10-1-2023 Cost Estimator

Fill in the Amount from the Mileage page in the Totals Column
AN |
| M TOTALS

I |[Mileage See Mileage Rates tab |
Budget |

7. Fillin the Budget Code

7060 Camp Bowie Blvd., Ste. 1004B
Fort Worth, Texas 76116

OFFICE 817.814.2201

OFFICE 817.814.2203
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